
 

Position + Profile 
 
JOB TITLE: Leasing Executive, Western China 

DIVISION / SECTOR: Corporate Services 

REPORTS TO (title): Leasing Director, Western China 

DATE PREPARED / REVIEWED: October 2016 

LOCATION: Chengdu, PRC 

 
 

 
Position Overview:  (the primary reason the position exists) 
 
This role is to deliver portfolio leasing initiatives for the Western China region.   

 

 
Key Responsibilities: 
 

+ Identify and negotiate new leasing opportunities for stabilised properties and 

speculative or pre-committed basis developments 

+ Negotiate lease renewals for stabilised assets 

+ Establish a marketing plan for the portfolio and developments which includes a 

target market, budget and justification for the recommended marketing strategy 

+ Successful implementation of the marketing strategy and co-ordination with relevant 

internal departments to assist with this process 

+ Develop and foster good working relationships with all local and international leasing 

agents within the region 

+ Ensure a coordinated leasing approach for leasing of the portfolio using the regional 

customer base. 

+ Proactive management of all leasing activities within the Northern China portfolio 

including lease restructures, new leases and renewal where appropriate 

+ Communicate with agents and other parties on transactions outside the Goodman 

portfolio with timely updates to the Property Services team on the transaction details 

including rental rates, vacancies and incentives in the market 

+ Proactive approach to establishing new contacts and relationships with key 

stakeholders in the market 



+ Prepare and review leasing proposals and board papers for transactions requiring 

approval 

+ Update the Leasing Activities Report on the leasing status of negotiation with each 

customer and monitor all upcoming expires. 

+ Analyse and provide a recommendation for each leasing transaction in comparison 

with the budget, valuation and current market  

+ Ensure agents are updated on any changes within the portfolio including vacancies, 

fees and pricing 

+ Work with the internal Legal team on preparation of documents, lease administration 

and lease approval 

+ Coordinate the handover of the pre-committed customers to the Property Services 

team when a development is completed  

+ Use initiative in maximising the income and value for the portfolio whilst considering 

the impact on the valuation and budget for each transaction 

+ Any other duties as required by your supervisor or the Company. 

 
 

Reporting Relationships: 

 
This position reports directly to General Manager, Western China or any other person assigned 

by the Company. 

 

Skills & Qualifications: (education, experience and technical skills required of this position) 
 

+ Basic understanding about property industry, ideally with industrial and logistics 

exposure.   

+ Proven track record of leasing transactions in the PRC especially industrial and 

logistic customers would be advantageous. 

+ Excellent negotiation and communication skills (both oral and written) 

+ Possess excellent leadership and entrepreneurial qualities. 

+ Ability to work with local government agencies or authorities  

+ Familiar with local PRC regulations and practice in transactions. 

+ Must have the ability to interact, relate and coordinate with tenants and contractors 
effectively 

+ Capable of developing relationships with both local and international property 

agencies and consultants 



+ University graduate in related discipline 

+ Good spoken and written English and Mandarin. 

+ Independent and dynamic at working in MNC environment. 

+ Professionalism in all aspects of the work both verbal and in demeanour.  

+ Able to understand the company’s business activities and initiatives 

+ Results driven 

+ Creative and strategic thinking with ability to solve problems 

 


